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B.A. MatBeeBa

MyHununajabHoe 001meo0pa3zoBaTejibHOE YUpPeKIeHUE
BoabiieBoIkoBCKas cpeaHss 001eo0pa3oBaTe/ibHAS HIKO0JIA

MOJIOKEHUE
OB UCIIOJIB30BAHUU MPOCTOM DJIEKTPOHHOMN
MOJAINCH IJI51 JOKYMEHTOB, IYBJIUKYEMbBIX HA
OPUIINAJIBHOM CAUTE
MOYbBboasmeBoakosckoii COI

1. O0mue MoJI0KeHUS

1.1. Hacrosimee Ilomoxkenue (mamee - IlomoxkeHue) 00 MCHOJB30BAaHUU IMPOCTOM
JIEKTPOHHOW  TMOANMUCH  JJIS  JOKYMCHTOB, IyOJHMKYeMbIX Ha  OQHIMaIbHOM  CcaiTe
MyHUIIMITATBPHOTO  00IIe00pa30BATEIBPHOTO  YUPEXICHUS  BOJIBIIIEBOIKOBCKOM cpeaHeu

oOuieoOpa3oBarenbHON HIKOubI (nanee - Illkona) siBasieTcs JIOKaabHBIM HOPMAaTUBHBIM aKTOM U
OnpezenseT MOPAJOK U YCIOBUA pabOThl C JJIEKTPOHHBIMU JIOKYMEHTaMU C IPUMEHEHHEM
MPOCTOM 2JIeKTpoHHOHN noanucu (manee - [19I1) Ha opunmansHom caiite [1IkombI.

1.2. YyacTHUKaMu 53JEKTPOHHOIO B3aUMOJEHCTBHS Ha YCJIOBUAX, OIPEAETICHHBIX
HactosmuM [lonoxxeHueM, BISAIOTCS coTpyaHUKH OpraHu3aiuy, Mojanucaniige Y BegomieHue oo
osHakomsieHun c¢ Ilonoxenmem. OOpazeny YBenomiieHuss npuBefeH B [lpmnoxenun Ne 1 k
Hacrosiemy [lonoxenuro.

1.3. Peanuzaums onpeneneHHbIX HacTosAmMM [loojkeHHMeM YCIOBHM NpUMEHEHHUs
IPOCTOIM 3JIEKTPOHHON MOANUCH OOecreyuBaeT NpUIaHHUE HOPUAMYECKONH CHJIbI 3JIEKTPOHHBIM
nokymentam OpraHuzanuu, nyOnukyemblx Ha oduuuansHoM caiite Hlkonsl (manee - Caiir,
JIoKyMeHT) 1 TpeOyIOIMUM JIUYHON MOJMUCH COTPYAHHUKA, U ONEepalusiM C HUMH.

1.4. Hannume 1311 B nokymeHTax Ha caiite obecrieunBaer:
- TOJUTMHHOCTD - TIOJTBEP)K/ICHHE aBTOPCTBA JOKYMEHTA;

- HEJIOCTHOCTh - JOKYMCHT HC MOXKCT OBITH M3MEHEH I10CIIE OAIIMCaHMA,

- HCOTpHUIAHHUEC aBTOPCTBA (HCOTpCKaCMOCTB) - aBTOp HC MOXCET OTKAa3aThbCA OT cBOeH
IIOATIUCH.

1.5. JIns moxamucaHusi 3JI€KTPOHHBIX JOKYMEHTOB, MYOJIHMKYEeMbIX Ha cailTe, MCIONb3yeTcs
IpocCTasi ANIEKTPOHHAs! MOANUCH - WH(POPMAIKs B AJIEKTPOHHON (opMme, KOTopas MPUCOEeTUHEHA K
apyroii uHMoOpManMK B DIEKTPOHHOH ¢opme (moamuchBaeMoi HHGOpPMAalUU, JAOKYMEHTY B
9JIEKTPOHHOM BHJI€) WJIM HMHBIM OOpa3oM CBs3aHHas ¢ Takod wuH(popMmanuen, U KoTopas
UCTIONB3YeTCs JUIs ONPEIEICHNUS JINLIA, TOMUCHIBAIOIIET0 HHPOPMALIHIO.

1.6. B xadectBe nmyOsimyHO#N vacTu kiroda 1011 ucmonb3yeTcss YHUKAIbHOE UMSI YIETHON
3aMuCH, MPUMEHSIEMOE JIJIsi aBTOPU3AIMH 1OoJIb30BaTens Ha Caitte. B kauecTBe KOHPUACHITHATHHOM
yactu kitoua [I3I1 ucnonb3yeTcs naposib K y4eTHOM 3aluCH.

1.7. I3roToBnenue (reHepanuio) ceprupukatoB s [IOI1 OCYLIECTBIISAET
OTBETCTBEHHBIN 3a renepanuio [1311, Ha3HaueHHBIN TPUKa30M AUPEKTOpA.

1.8. Cpox pelicTBus ceprudukara onpeaensiercs NporpaMMHBIMU CPEACTBAMHU T'€HEepaliu
cepTuduKara



2. TepMuHBI U onpeneieHUst
B nannowm [lonoxeHn# MCHONB3YIOTCS CIEAYIOIINE TEPMUHBI U UX OMpPEIeNICHUS:

2.1. Bnagemenm mnpocTOd AIEKTPOHHOM TOMMUCH - COTpyAHUK OpraHu3anuu,
MOJANUCABININN  YBeqomiieHHEe 00 O3HAaKOMJICHHMH C  HacTosmuMm  llomokeHueM U
WCIIONB3YIOUIMN UMS TOJIB30BaTENsl U MMapoJib JJisi apTopu3anuu Ha Caiirte;

2.2. Kiro4 dIeKTpOHHOW TOJIUCH - YHUKAJIbHAS TOCIEIOBATEIILHOCTh CHMBOJIOB,
IpeHa3HaueHHas AJis noarsepkaeHus noaiuHHocty 11911 B JlokymeHnre;

2.3. Ilpoctas anekrponnHas noamuck (I19I1) - mapOpManms B 3yIeKTpOHHOH (opme,
BO3HUKAIOIIAss B MOMEHT BBIIIOJIHEHUS BIIAJENbIIEM D3JEKTPOHHON MOAMUCH KOMaHIbI
noanucanusi JlokymMeHTa, TOATBep)KJaromas MOMIMHHOCTh JlokymeHTa wu/miu — ¢akT
o3HakomuieHus Biazaenbia [1911 ¢ JlokymeHTOM, KOTOpas B3aUMHO OJIHO3HAYHO CBSI3BIBAETCS C
JIOKYMEHTOM U BJIaJENbIIEM OITUCH;

2.4. OO0OpaboTka D>JIEKTPOHHOTO JOKyMEHTa - JelcTBus moib3oBaTens Caiita ¢
3JIEKTPOHHBIM JIOKYMEHTOM, BKJIFOUasi, HO HE OTPaHUYMBASCH: CO3/IaHKE, POBEPKA, OAMCAHIE
[12I1, wunadopMupoBanue npyroro mnoib3oBarens Caiita 0 TOKyMEHTE, IOATBEPKIACHUE
MOJIy4YeHHUsl, O3HAKOMJIEHWE, CO3/laHhe KONUM Ha OyMaKHOM HOCHUTENe, OTKJIOHEHUE,
ylajaeHue.

3. ObecneueHne IOPUINYECKON CHIIBI 3JIEKTPOHHBIX JOKYMEHTOB

3.1. XKuznennsiii muks JIOKyMEeHTa BKJIIOYAeT: CO3JaHME U IpodMe ACHCTBUS IO €ro
o0paboTke, OTpakeHHMEe B ydere, a Takke xpaHenuwe. lllkona obecrneymBaeT perucTpauio
neiicTBuil nonb3oBareneil ¢ JJokyMeHTOM (JIOTHPOBaHKE) B TEUEHHUE KUZHEHHOTO IUKJIA.

3.2. Bce  Buagempusr 1911 [IPU3HAIOT PaBHO3HAYHOCTH CBOEH I1911
COOCTBEHHOPYYHOM MOJMUCHHA OYMa)kHOM HOCHTEIIE.

3.3. Cozmanme [IDI1 wHUIMHpPYETCS COOTBETCTBYIONINM jelicTBueM Biajaenbia [1O11,
T.€. HE BBINOJIHAETCA aBTOMAaTUYECKU UIIU HE3aMETHO IS BIIaJeIblia.

3.4. Tlonmnomouus nazaensua [I9II, moamucaBmiero JlOKyMeHT, MOATBEPKAAIOTCS B
MOMEHT noAnucanus JJokyMeHTa aBTOMaTHYECKHU.

3.5. BHyTpeHHUE 31eKTPOHHBIE IOKYMEHTHI, IepeuncieHHble B [lepeune, mpuBe1eHHOM
B [Ipunoxenun Ne 2 x Hactosmemy [lonoxenuto, noanucanusie [1911, mpusnatorcs B llkone
paBHBIMU TI0 IOPUJIMYECKOM CHJIE JIOKyMEHTaM Ha OyMa)XXHbIX HOCHUTENSAX, 3aBEPEHHBIM
COOCTBEHHOPYYHOMU TOIHKCHIO.

3.6. Busyanuzanus mrammna [1911 npu nemonctpanmu JlokymenTa B untepgeiice
Caiita, dBIsETCS HEOCHOPUMBIM TOATBEp)KIeHHEM (aKkTa TOANUCAHUS  JOKYMEHTa

COOTBETCTBYIOMMM BiaaenbieM [I3I1 (moaTMHHOCTS U HEOTPEKAEMOCTB ).
3.7. loxymeHThI XpaHsiTcs Ha Caiite B TOM opmate, B KOTOPOM OHHU OBLTH CO3JaHBI.
3.8. Komwms 31eKTpOHHOTO JIOKYMEHTa MOXET OBITh HM3TOTOBJIEHA (pacriedaraHa) Ha

OyMa)XHOM HOCHUTEJNE.

4. TlpaBa, 005I3aHHOCTH U OTBETCTBEHHOCTb BJIa/Ie/IbIA 3JIEKTPOHHOI MOANNCH

4.1. Bnagenen 1211 umeer npaso:

e nns  aHHyIUpoBaHusS (OT3bIBA), MPHOCTAHOBKH (BO30OHOBJICHUS) ACHCTBUS
MIPUHAJUIEIKAILIErO MY KJIH04a AIEKTPOHHON ITOIUCH;



* B Cly4ae HEOOXOAMMOCTH 3aME€Hbl, BOCCTAHOBJEHMs KJIIOYa 3JIEKTPOHHOM MOANUCU
00paTUTHCA K OTBETCTBEHHOMY 32 TEXHHUYECKYIO MOAJCPKKY C COOTBETCTBYIOUIEH MPOCKOOH 1

MOJIYYHTh HOBBIM KITFOY 3JICKTPOHHOM IO IHCH.
4.2. Bnanenen 1211 o0s13au:
e BeCTU 00pabOTKy »AJIEKTPOHHBIX JOKYMEHTOB, myOmukyembix Ha Caiite, B

COOTBCTCTBHH CO CBOMMHU AOJIZKHOCTHBIMH 06${3aHHOCT$IMI/I;

¢ IPpUHUMATL BCC BO3MOXKHBIC MCPBI Ui MPEAOTBPALICHUA HCCAHKIIMOHHUPOBAHHOI'O

HCIIOJIB30BaHUs CBOETO KJII0UYa IEKTPOHHOU MOJIUCH;
* HU IIpY KaKMX YCIIOBUAX HE NEpeAaBaTh KIOY JIEKTPOHHOW IOANMCHU JPYTUM JIMLIAM;
* IIpU KOMIIPOMETALIMM CBOEr0 KJII0Ya HIEKTPOHHOW IIOANKMCH HE3aMEMJIUTEIbHO

O6paTI/ITBCSI K OTBCTCTBCHHOMY 3a TCXHHUYCCKYIO MNMOAACPIKKY JIA HNPUOCTAHOBKU HeﬁCTBHﬂ
IIPUHAUIEKANIETO MY KIIF0Ya 3JIEKTPOHHOM IOIIUCH.

4.3. Bnanenen IIOII HeceT nMUHYI0 OTBETCTBEHHOCTH 3a COXPAHHOCTh CBOErO KJIFOYa
JJIEKTPOHHOMU MOAINCHU U €T0 3aIUTY OT HECAHKIIMOHUPOBAHHOI'O MCIIOJIb30BAHMUS.

5. Texnosnorusi npumenenus cpeacrs D11 B UC

5.1. Hna npumenenus [1311 Bnanensuy 1911 nHeobxoaumo aBTopuzoBaThes Ha Caiite
C HCIOJIb30BaHMEM MyOnMuHOM © KoHbuAeHUMAaNbHOW dYacted Kiroya [IOIT (ums
nmonp3oBarenass W maponb). [lognucanne JloKymMeHTa OCYIIECTBISETCA CpPEICTBAMU
nmporpaMMHO# 00oioukn CailiTa M BBIIOJHSAETCS IyTeM HaxaTus Ha KHomnky '"lloamucath
JTOKyMeHT" B OMOJIMOTEKE JOKYMEHTOB.

5.2. Undpopmanuss 000 BcexX BBIJAHHBIX II0Jb30BATENIO0 KIIOUaX 3JIEKTPOHHOMN
MOJIKUCH, J1aTaxX MOJYYCHUS U MPEKPALIEeHUS X ACUCTBUS (M3BATHUS) XPAHUTCS MOCTOSHHO B
31EKTPOHHOM BHJI€ Y OTBETCTBEHHOIO 338 TEXHUYECKYIO MOAICPKKY.

5.3. Tlpu mpekpamenun y coTpyaHuka LIIKkombl MOMKHOCTHBIX OOS3aHHOCTEH IO
00paboTKe SIEKTPOHHBIX JOKYMEHTOB C wucnonb3oBanueMm [IDI1 wmam mpu yBOIbHEHUU
COTPYJIHHMKA €ro KUY BHOCHUTCS B PEECTP OTO3BAHHBIX KIIFOYEH JJIEKTPOHHOM MOANMUCH
OTBETCTBEHHBIM 332 TEXHHUUYECKYIO MOIICPHKKY.



[Tpunoxxenne Ne 1
YBEAOMJIEHHUE

, IMEHyeMbIil B panbHeiem "PaboTHuk",

HACTOSIIMM HOJATBEPKIAET YTO O3HAKOMMUJICS U coriaceH ¢ [lonoxennem o0 UCIONb30BaHUH TPOCTON
3JIEKTPOHHON MOANHUCHU Ul JTOKYMEHTOB, IyOJMKYEeMbIX Ha Oo(ULMaIBHOM caiiTe MyHHIUMIAIBHOTO
00111600pa30BaTEILHOTO YUPEXKIECHUS BosnblieBonKOBCKON  cpenHei

00111€00pa30BaTEIbHON IIKOJIBI, @ MUMEHHO: PaOOTHMK NpU3HAeT pPaBHO3HAYHOCTh CBOEH IPOCTOM
anekTpoHHor moamucu (nanee — I13I1) cobcTtBeHHOPYYHOH moamucH Ha OyMa)KHOM HOCHTENE H
3a4BISICT O MPHUCOCIUHEHHM K COIJIALICHUIO 00 y4acTMHM B 3JIEKTPOHHOM JOKYMEHTOOOOpOTE ¢
ucnonb3oBanueM I13I1 Ha ycnoBusx ITonoxenus 06 UCIONB30BaHUU MPOCTOM AJIEKTPOHHOM MOJITUCH
U1 JOKYMEHTOB, IyOJIMKYeMbIX Ha OQHUIMAIbHOM caiiTe MyHHIMIIATbHOTO 00111e00pa30BaTeIbHOIO
yupexieHus: bonblieBosKoBCKOM cpenHel  00111e00pa30BaTeIbHON IIKOJIbl B COOTBETCTBUU CO CT.

428 I'paxxmanckoro konxekca P® ("Horoop mpucoenunenus") ¢ 02.09.2024.

(mara moanucanus, TuyHas noanuck, O.1.0.)

[Tpunoxxenne Ne 2

IHEPEYEHBb TOKYMEHTOB

B MyHunMnaasHOM — 0011e00pa30oBaTENbHOM  YUPEXKAECHUHU
BonbiieBonkoBckoil cpeHel  0011e00pa3oBaTeIbHON HIKOJIBI IPOCTast ANEKTPOHHAS MONKChH
UCTOJb3YyeTCsl MPH 00paboTKe CIEAYIOUINX EKTPOHHBIX JOKYMEHTOB:

. JIOKaJIbHbIE HOPMATHUBHBIE aKThl (TIOJIOKEHUS, MIPaBUiIa, PEKUM, HHCTPYKIIUH,
periJamMeHThl);

. OpraHU3alMOHHO-PACHIOPSAAUTENbHbBIE JOKYMEHTHI (IIPUKa3bl, PacIOPsHKEHNS);
. o0Opa3oBaTeNbHbIE POrPaMMBI;

. OTYEeThI, rpauKU, PACIUCAHUS.



